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STANDARD OPERATING 
PROCEDURE 

Addition of Students to the 
Fee-Waiver Application Portal 

Fee Waiver 2026-27 • Pragyan Bharati Scheme 

 

FOR AUTHORISED INSTITUTIONAL USERS 

 
 

Login Academics Scholarships Fee Waiver 2026 Add Students Verify & Save 

 

Purpose:  To provide a simple, visual, step-by-step procedure for adding an eligible student to the Fee-Waiver 2026 scholarship 
workflow. 

 

 
 

COMPILED BY 
DIRECTORATE OF HIGHER EDUCATION, ASSAM 

& 
SAMARTH e-GOV 

 

 



ASSAM STATE HIGHER EDUCATION PORTAL | FEE WAIVER 2026 

 

 

1. Before You Start 

• Log in with the authorized Institutional (Principal/Registrar) user credentials. 
• Check if the students have been placed in correct Batches and Sections in Assam Samarth portal. 
• Verify the student's eligibility from institutional records and the applicable Fee-Waiver guidelines. 
• Check the student's enrolment details before adding the student. 

2. Step-by-Step Procedure 

2.1 Open the Academic module 

 

After logging in the Institutional Assam Samarth Login (https://assam.samarth.ac.in/ ), locate the Academic module on the dashboard and click PROCEED. 

 
Figure 1. Academic module on the dashboard. Click “PROCEED” to enter the Academic module. 

https://assam.samarth.ac.in/
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2.2 Open the Scholarship module 

 

Within the Academic module, locate the SCHOLARSHIP section and click LAUNCH. 

 
Figure 2. Scholarship module under Academic. Click “LAUNCH” to open the Scholarship module. 
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2.4 Locate “FEE WAIVER 2026” 

 

In the list, locate “FEE WAIVER 2026” with Academic Year Session “JULY 2026”. Click “Add Students” in that row. 

 
Figure 4. FEE WAIVER 2026 row showing the “Add Students” option. 
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2.5 Confirm the scholarship 

 

The “Add Students In Scholarship” page opens.  

 
Figure 5. Add Students In Scholarship page before entering the student enrolment number. 
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2.6 Enter the student’s enrolment number 

 

Enter the student's enrolment number in the “Students” field. Ensure that the number is entered correctly. You can add multiple students. 

 
Figure 6. Student enrolment number entered in the Students field. 

 

 

Insert Students’ enrolment 
number here 
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2.7 Submit and verify the students 

 

Click “Submit”. The portal displays a confirmation window titled “Students to be added in scholarship”. Verify the enrolment number, name, gender 
and programme code. 

 
Figure 7. Student verification window displayed after clicking Submit. 
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2.8 Save the students 

 

If the details are correct, click “Save changes”. The portal should display a success notification confirming that the student was moved to the 
scholarship successfully. 

 
Figure 8. Successful addition confirmation displayed by the portal. 
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3. Final Verification Checklist 

Check Status 

Eligibility checked ☐ 

Correct enrolment number entered ☐ 

Name and other details verified ☐ 

Programme code verified ☐ 

Save changes completed ☐ 

Success message received ☐ 

Student visible under Applications ☐ 

4. Important Instructions 

• Adding a student to the portal does not replace the institution's responsibility to verify eligibility under the applicable Fee-Waiver guidelines. 
• The enrolment number must correspond to the intended student. 
• The successful addition should be confirmed from the Scholarship Applications page. 
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SOP 

Student Registration on the 
Assam State Higher Education Student Portal 

https://assamshesp.samarth.edu.in/index.php/site/login 

(For students who are not yet registered) 

Student Portal • User Registration & Login 

 

 

FOR STUDENT USERS 

Open Portal Register Verify OTP Set Password Login 

Purpose: To provide a clear, visual, step-by-step procedure for first-time students to create an account on the Assam State Higher Education Student Portal. 

 

 

 

 

 

 

COMPILED BY 
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https://assamshesp.samarth.edu.in/index.php/site/login
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1. Before You Start 

• Keep your correct Enrolment number ready. 

• Make sure the mobile number and email address registered with your institution are accessible for OTP verification. 

• Use the Assam State Higher Education Student Portal registration/login https://assamshesp.samarth.edu.in/index.php/site/login page. 

• Do not share your OTP or password with anyone. 

2. Step-by-Step Procedure 

The following steps are based on the complete screen recording provided for the Assam State Higher Education Student Portal registration process. 

 

https://assamshesp.samarth.edu.in/index.php/site/login


ASSAM STATE HIGHER EDUCATION PORTAL | FEE WAIVER 2026 

 

2.1 Open the Student Portal 

Open the Assam State Higher Education Student Portal login page https://assamshesp.samarth.edu.in/index.php/site/login. For a first-time user, select New 
User Registration/Register. 

 

Figure 1. Login page. Select “New User Registration” to begin. 

 

Students can click here for 
new registration  

https://assamshesp.samarth.edu.in/index.php/site/login
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2.2 Enter the Registration Details 

Enter your Enrolment Number and the Captcha displayed on the registration page. 

 

Figure 2. Registration page. 

 

Insert enrolment no. here 

Enter Captcha 

Click Register 
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2.3 Check the OTP Notification 

After registration is submitted, the portal confirms that the mail has been sent successfully and proceeds to OTP verification. 

 

Figure 3. OTP notification. 

 

Enter the OTP sent to registered mail 
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2.4. Set Your Password 

After OTP verification, enter a password and confirm it in the “Confirm Password” field. 

After entering and confirming the password, click “Reset Password”. 

 

Figure 4. Password creation. 

 

Enter the password and confirm 

Click on Reset Password 
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2.5. Registration Successful 

A success message confirms that registration has been completed and that you can now log in. 

 

Figure 4. Registration successful. 
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2.6. Log In to the Student Portal 

Return to the login page. Enter your Enrolment / Roll Number, password and Captcha, then click “Login”. 

 

Figure5. Student login page. 
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Registration Flow at a Glance 

2.1 Open the Student Portal and select New User Registration. 

2.2 Enter Enrolment Number and Captcha and Click Register. 

2.3 Check the registered email for the OTP. Enter OTP and click Submit. 

2.4 Set and confirm the password. Click Reset Password. 

2.5 Registration successful — return to the login page. 

2.6 Log in using Enrolment / Roll Number, Password and Captcha. 
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STANDARD OPERATING 
PROCEDURE 

Student Application for 
Fee Waiver 2026 

Assam State Higher Education Student Portal 

FOR STUDENT USERS 

Open Scholarship Select Fee Waiver Enter Income Upload Certificate Submit 

Purpose: To provide a visual, step-by-step procedure for eligible students to apply for Fee Waiver 2026 through the Assam State Higher Education Student 
Portal. 
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1. Before You Start 

• Ensure that you are registered in the Assam Samarth Students Portal  https://assamshesp.samarth.edu.in/index.php/site/login 

• Keep the required family income details and the applicable income certificate/document ready for upload. 

• Ensure that the uploaded document is clear and legible. 

• Do not share your login password or other confidential credentials with anyone. 

2. Step-by-Step Application Procedure 

The following steps are based on the complete screen recording provided for the Fee-Waiver application process. 

 

https://assamshesp.samarth.edu.in/index.php/site/login
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2.1. Log In to the Student Portal 

Enter your Enrolment / Roll Number, password and Captcha, then click “Login”. 

 

Figure 1. Student login page. 
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2.2 Home Screen After Login 

After successful login, the student is taken to the Dashboard/Home screen. From the left-side Student Services menu, select “Scholarship” to view available 
scholarship opportunities. 

 

Figure 2. Student dashboard/home screen after login. 

 
 

 

 

Click on Scholarship 
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2.3 Open Scholarship Opportunities 

From the Dashboard/Home screen, open the “Scholarship” section under the Student Services menu. In the Scholarship Opportunities list, locate “FEE 
WAIVER 2026” for the relevant academic year and click the corresponding “Apply” button. 

 

Figure 3. Scholarship Opportunities page. 

 

Click on Apply 
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2.4 Enter Family Income Details 

The Fee Waiver Details & Uploads page opens. Enter the student’s Family Income in the prescribed field. Read the declarations carefully. 

 

Figure 5. Fee Waiver Details & Uploads page. 

Insert Family income 

Click on Submit 

Tick on the Check boxes 
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Fee-Waiver Application Flow at a Glance 

2.1 Log in to the Assam State Higher Education Student Portal. 

2.2 In the Home Screen Click on Scholarship. 

2.3 Locate FEE WAIVER 2026 and click Apply. 

2.4 Enter the Family Income. Upload the applicable Family Income Certificate. Read and accept the declaration. Verify the details and click Submit. 

Important: A student can apply through SAMARTH only after being onboarded onto the Fee-Waiver Application Portal. Student should contact their respective 
Institutions if Fee-waiver application is not active in their login. 

 



 
GOVERNMENT OF ASSAM

OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM
KAHILIPARA, GUWAHATI -19

No.E.539875/2024/4
 
From:   Smti Sumitra Dev, AES
             Deputy Director of Higher Education, Assam,
             Kahilipara, Guwahati-19.
 
 To:       1). The Registrars
             All State Universities of Assam.

 
              2). The Principals,
              All Govt./ Provincialized/ PDUAM/ Autonomous/ Govt. Model Colleges of Assam
 
Sub:Opening of Assam SAMARTH Portal for submission of applications under the Fee-
Waiver Scheme for UG 3rd,5th & 7th and PG 1st & 3rd Semester.
 
Sir/Madam
           In continuation of the Fee-Waiver Scheme of the Government of Assam, I am directed to
inform you that the Fee-Waiver Application module in the Assam SAMARTH Portal shall be
opened for eligible students for UG 3rd,5th & 7th and PG 1 st & 3rd Semester as per the schedule
given below:
 
Sl No. Activity Timeline

1 Opening of Fee-Waiver Applications 07-10-2026
2 Verification of forms by institutions starts from 08-10-2026
3 Last date for submission by students        25-10-2026
4 Last date of verification & submission of forms by institution 31-10-2026

              
It may be noted that Aadhaar is mandatory for availing the benefits of the Fee-Waiver

Scheme. Accordingly, the present application process through the Assam SAMARTH Portal has
been introduced primarily to facilitate the Aadhaar-based verification/authentication of students
(like Nijut Moina & Nijut Babu) who wish to avail the Fee-Waiver benefit and to ensure that the
benefit is extended only to eligible students.
               
               The following points may be noted:
1. The eligible students must apply for the Fee-waiver scheme through 
 https://assamshesp.samarth.edu.in/index.php/site/login
Note that the students will be able to apply through Assam Samarth only if they are onboarded
onto the Fee-waiver application portal by the Institutions.
2. The Institutions must ensure that the name of the student in Assam Samarth Portal and
Aadhaar must be same.
3. The Institutions must ensure that the applications are duly scrutinized and verified within the
prescribed timeline keeping in mind the Guidelines of Fee Waiver Scheme.
4. Institutions are requested to inform all eligible students about the opening of the application
process and ensure that no eligible student is left out due to lack of information.

 
 All concerned institutions are requested to extend necessary cooperation for smooth

and timely completion of the Fee-Waiver application and verification process through the Assam
SAMARTH Portal.
                             

Yours faithfully,
 

  
 
 

Dy. Director of Higher Education, Assam         
        Kahilipara, Guwahati- 19.

 
Memo No.E.539875/2024/4-A
Copy to:-
1. The Chief Coordinator, Regional SAMARTH Support and coordination Centre, Assam for kind

DHE-PC0Misc/212/2024-NEP-DHE-Directorate of Higher Education I/1793342/2026



information.
2. P.S. to the Commissioner and Secretary to the Govt. of Assam, Higher Education Department,
Dispur, Ghy-06 for information.
3. Divya Karwal, Head (Research, Technology and Development), Samarth, Delhi for kind
information.
4. Mohsin Ali, Solution Architect, Samarth, Delhi for kind information.
 

  (e-Signed)
 

Dy. Director of Higher Education, Assam         
           Kahilipara, Guwahati- 19.
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